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ADD-ON COURSE: SYLLABUS & OUTCOMES 
 

1. Course Name: Basic Writing Skills:  Writing Concepts and Strategies for Effective 
                Communication 

  

Syllabus of the course 
Unit 1. Translation 

 Hindi to English 
 English to Hindi 
 Exercise 

Unit 2. Letter Writing 
 Formal letter 
 Informal letter 
 Business letter 
 Application 
 Resume 
 CV 
 Bio-data 
 Report writing 
 Notice 
 Request 
 Complaint 
 Apology 
 Order 
 Advertisement 

Unit 3- Basic Sentence Writing 
 Sentence writing from given words 
 Forming questions from simple sentences 

Unit 4. 
 Paragraph Writing 
 Precise writing 
 Comprehension 
 Antonyms 

 Synonyms 
 

Course Outcome (CO): 

1 It will help students to advocate and execute their interests effectively. 

2  It will help the students translate their innovative ideas into original content 

3 It can have a direct effect on their ability to get an interview and excel in academics 

and at the workplace. 

4 It was a special course for students with no English background 
 



 
 
 
2. Course Name: Basics of Digital Marketing 

 
Syllabus of the Course 
 
Unit 1: 
1. Introduction 

- Concepts of Digital Marketing 

- Domain, Hosting 
- Importance of Digital Marketing 
- Process 
- Difference between Traditional Marketing and Digital Marketing 

 

Unit 2 
2. Search Engine Optimization 

- Definition 
- On-Page SEO 
- Off Page SEO 
- Keyword Research 
- Backlinks 
- Image/URL Optimization 

 

Unit 3 
3. Social Media Marketing 

- Introduction 
- Importance 
- Facebook for Page Creation and Promotion 

- Organic/Inorganic Post 
- Facebook Market Place 

- Facebook Groups 
- Introduction to other channels− Twitter, Instagram 

 

Unit 4 
4. YouTube Marketing 

- Introduction 

- Creating Channels 
- Uploading Videos 
- Go Live 
- Monetization 

- In-Stream Ads 
- Analytics 

 
 
 



 
 
 
 
Unit 5 
5. Blogging & Earning 

- Introduction to Blogging 
- Creating a Blog 

- Earning through Ads 
- Earning on other sites 

- Types of Content in Blogging 

- Influence via Blogging  
 
 
Course Outcome (CO): 
 
Upon completing the course, students will develop a comprehensive understanding of 
fundamental concepts of digital marketing and will be able to apply them in real marketing 
strategies. 

 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

3. Course Name: Motivation and Morale Boosting 

 
Syllabus of the Course  

 

Unit1: 
Introduction to Motivation and Morale: Definitions, Concepts, and Significance 

Unit2: 

Theories of Motivation: Maslow’s hierarchy of needs, expectancy theory, and others 

Unit3: 
Factors influencing Motivation and Morale: Individual differences, Institution culture, 
leadership style, rewards and appreciation, work−life balance, etc. 

Unit4:  
Impact on performance and well-being: The correlation between motivation, morale, and 
individual outcomes. 

Unit5: 
Practical strategies for boosting motivation and morale: Recognition and rewards, initiatives, 
clear communication, work−life balance, empowerment, and celebration of success. 

 

Unit6: 
Best practices: Real-life examples of successful initiatives. 

 

 
Course Outcome (CO):  
 
The participants of the course gained a deeper understanding of motivation and morale and their 

role in their lives. They acquired practical skills and strategies for boosting motivation and morale 

in diverse situations and developed action plans for implementing these techniques in their 

respective contexts. The course provided participants with valuable insight and tools to enhance 

performance, efficiency, and well-being, contributing to a positive and thriving environment. 

 

 

 
 
 
 
 
 
 



 
 
 
4. Course Name: Mastering Conversation through Grammatical Tools 
 

Syllabus of the Course 

Unit 1. Parts of Speech 

 Noun 

 Pronoun 

 Verb 

 Adverb 

 Adjective 

 Preposition 

 Conjunction 

 Interjection 

 Articles. 

Unit 2. 

 Homophones 

 Homonyms 

 Antonyms  

 Synonyms 

Unit 3 Active & Passive Voice 

Unit 4 Direct Indirect 

 

Course Outcome (CO): 

The outcomes of the course include:   

1. To improve communication skills: Students will develop the ability to construct clear 
and articulate sentences. 

2. To enhance understanding of grammar: Participants will gain a deeper understanding 
of grammatical rules and structures. 

3. To increase confidence in conversations: By mastering grammatical tools, students 
will feel more confident expressing themselves in various social and professions. 

 
     



 

 

 

5. COURSE NAME :  nso Hkwfe mÙkjk[kaM dk lakL—frd ifjp; 

 

Syllabus of course: 

nso Hkwfe mÙkjk[kaM dk lakL—frd ifjp; 

 mÙkjk[kaM dh HkkSxksfyd fLFkfr %& çeq[k ioZr Jsf.k;ka] unh ra=] —f"k] ou] tula[;k] tux.kuk 

2011 

 mÙkjk[kaM dk jktuSfrd bfrgkl %& mÙkjk[kaM esa ik"kk.k dky] mÙkjk[kaM dk çFke jktoa'k 

dqf.kan jktoa'k] x<+oky dk iaokj jktoa'k] dqek;wWa dk pan jktoa'k] xksj[kk 'kklu] fczfV'k 

'kklu] fVgjh fj;klr] 1857 dh Økafr esa mÙkjk[kaM dk ;ksxnku] mÙkjk[kaM esa i++=dkfjrk dk 

fodklA 

 mÙkjk[kaM dh /kkfeZd fLFkfr %& iap cæh] iap dsnkj] gsedq.M] pkj/kke ;k=k] dfy;j ljhQ] 

vU; /kkfeZd ;k=k,aA 

 mÙkjk[kaM dh lkaLd`frd laiUurk %& [kku&iku] os'kHkw"kk] esys]  R;kSgkj] lkekftd jhfr fjokt 

 

Course Outcome (CO): 

 nsoHkwfe mÙkjk[kaM dk lkaL—frd ifjp; ds ifj.kke% 

 1& lkaL—frd lapkj% mÙkjk[kaM ds lkaL—frd fojklr ds ifjp; ls yksx lkaL—frd fofo/krk 

dks le>us vkSj lEeku djus esa l{ke gksrs gSaA 

 2& i;kZoj.k laj{k.k% mÙkjk[kaM ds çk—frd lkSan;Z dk ifjp; nsdj yksx i;kZoj.k laj{k.k ds 

çfr tkx:d gksrs gSaA 

 3& /kkfeZd vkn'kksZ dk lEeku% mÙkjk[kaM ds ikou LFkyksa dk ifjp; yksxksa dks /kkfeZd vkn'kksZ 

dk lEeku djus ds fy, çsfjr djrk gS vkSj mUgsa /kkfeZd vuq"Bkuksa ds egRo dks le>us esa 

lgk;d gksrk gSA 

 4& i;ZVu ds fodkl% mÙkjk[kaM ds lkaL—frd ifjp; ls i;ZVu {ks= esa fodkl ds volj çkIr 

gksrs gSaA 

 bl çdkj mÙkjk[kaM dh laL—fr dk ifjp; lekt] i;kZoj.k] i;ZVu vkSj lkaL—frd fodkl ds 

{ks= esa vge ;ksxnku djrk gSA 

 

 



 

 

 

6. COURSE NAME:  ({ks=h; Hkk’kk &(x<okyh )/ cksyh lao/kZu ikB~dze  

 

Syllabus of course:  

 {ks=h; yksd Hkk"kk ¼x<+okyh½@ cksyh lao/kZu ikBîØe  

mís';% egkfo|ky; esa ikB lgxkeh ckSf)d fØ;kdyki ds varxZr {ks=h; yksd Hkk"kk ¼x<+okyh½ ,oa 

lac) cksfy;kas ds lao/kZu rFkk laj{k.k gsrq fo|kfFkZ;ksa dks tkx:d djukA 

 

çLrkfor ikBîØe%         fu/kkZfjr vof/k 

1- {ks=h; yksd Hkk"kk ¼x<+okyh½@cksyh dk lkekU; ifjp;     5 ?kaVs 

2- {ks=h; yksd Hkk"kk ¼x<+okyh½@ds varxZr fofHkUu cksfy;ksa          5 ?kaVs 

3- {ks=h; yksd Hkk"kk ¼x<+okyh½@cksfy;kas dk {ks= ,oa foLrkj     5 ?kaVs 

4- {ks=h; yksd Hkk"kk ¼x<+okyh½@cksfy;ksa ls tqM+s fofo/k vk;ke    5 ?kaVs 

5- {ks=h; yksx Hkk"kk ¼x<+okyh½@cksfy;kas dk Lo:i ,oa lajpuk     5 ?kaVs 

6- {ks=h; yksx Hkk"kk ¼x<+okyh½@cksyh esa miyC/k lkfgR; ,oa jpukdkj    5 ?kaVs 

 

Course  outcome (CO): 

çLrqr dkslZ fo|kfFkZ;ksa dks {ks=h; yksd Hkk"kk x<+okyh ,oa mudh fofHkUu cksfy;kas ds lao/kZu rFkk laj{k.k 

gsrq tkx:d djus esa leFkZ cuk,xkA vk/kqfud ;qx esa ”kuS&”kuS foyqIr gksrh tk jgh {ks=h; laL—fr 

rFkk {ks=h; cksfy;ks ds laj{k.k dh egrh vko';drk ls fo|kfFkZ;ksa dk ifjp; gksxk] Qyr%  og buds 

laj{k.k dh fn'kk esa izo`r gksaxsA ljdkjh lsokvksa esa {ks=h; laL—fr o cksyh Hkk"kk dk Kku mUgsa csgrj o 

dk;Zdq'ky dehZ cuk,xk rFkk og lekt dh csgrjh ds fy, tu lekt ls tqM+ ldsaxsA 

 

 

 

 

 

 

 

 

 

 

 

 


