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1. Introduction: “Academic” Module

e The admission process for candidates is managed through the "Admission" Module.

e Once admission is confirmed, admitted students are integrated into the Samarth Student Lifecycle
(SLC) by moving them to the "Academic" Module after generating their enrolment numbers.

e After students are successfully moved to the SLC/ "Academic" Module, any updates to their
admission status—such as cancellations or profile changes—must be made exclusively in the
"Academic" Module of the Samarth Portal. Note that any update made in the "Admission" Module
will not sync with the "Academic" Module or the student’s profile.

« Academic Dashboard
+ Account Settings Academic Admission
Academic Admission Management
PROCEED PROCEED

2. Checklistfor Academic Module
Refer to the below-mentioned Checklist to start using the Academic Module and report issues, if any,to
hnbgusamarth@gmail.com.(The checklist/user guide will be updated from time to time as necessary)

v" Verify Programme List: Ensure that the list of programmes offered by the user department/college
under the "Programme" section is accurate and complete. (Refer to Point 3 for guidance.)

v Verify Student Lists: Confirm that the list of students for each programme is complete. Follow these
steps to access the list: Navigate to the respective programme and click on its assigned "Short
Code."> Select "Settings" on the right.>Click on "All Students" to view the list> Filter by “Year of
Enrolment” if necessary. To make changes to the student list, follow the steps outlined at Point 4.

3. Accessing and Managing the "Programme" Section
In the "Programme" section, users can:
o View the list of all programmes offered by them.
o Access the list/details of all students admitted to these programmes.
e Make modifications to students' profiles as needed.
Steps to Access:
e (o to the Academic Module and click "Proceed."
e Under Programme, click "Launch."
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Programime

# System ID
1 2004
2 3332
3 3333

Demo

Short
Code Title English

Demo Programme

Master of
Arts{Defence &
Strategic Studies)
{(University
Campuses)

M.A (Geography)
{University
Campuses)
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EXAMINATION

EXAMINATION

LAUMNCH

Year
Delivery = Of

Mode Start
P

Fi t

ace to SR
face
Face to 2024
face
Face to 2024
face

FEE

FEE
LAUNCH
Programme
Type Level Status Actions
Al ~ ~

@
DEGREE DOCTORAL ACTIVE

E-3

-
DEGREE MASTER ACTIVE

£-3

-
DEGREE MASTER ACTIVE

<

To view the details of a programme, click on the view button under the "Actions" column.

For corrections to programme details, email at hnbgusamarth(@gmail.com.

Demo Programme

Demo Programime

Short Code

School

Exam Scheme

Admission
Sessions

Is Programme
Industry Oriented

All Terms

SEMIESTER 1

All Students

1 A Demo

School of
Enginearing and
Technology

Semester

JUL

N

SEMESTER

Title in English

Delivery Mode

Credit Scheme /
Total Credits

Fee Mode /| Course
Registration Mode

Industries Type

z

Demo
Programme

Face to face

CcBCS ¥

SEMESTER /
SEMESTER

SEMESTER 3

Lewel f Program
Type

Mnimum J
Maximum

Duration

Term Type [
Total Terms

Status:

DOCTORAL /
DEGREE

2 ¥Years /3 Years

SEMESTER/4

ACTIVE

SEMESTER 4

The "All Terms" section lists all semesters/terms within a programme. Clicking on a specific term/semester

will open the following page:
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SEMESTER 1

COURSE MANAGEMENT BATCHES & SECTIONS
COURSE MANSEEMENT BATCHES & SECTIONS
LALINCH (1)

LAUNCH

4. Managing Batches & Sections
After admitted students are moved to the Student Lifecycle (SLC) following enrolment number generation,
they must be assigned to a section on the Samarth Portal, along with the appropriate organisational unit and

"Academic Session." This step is mandatory, irrespective of whether the Users follow a "Section" system.

By default, all students for a particular campus or affiliated college across all programmes are assigned to a
section named "Section A". It is essential to ensure that each section for a given academic year contains
only the admitted students.

To Access "Batches & Sections':
e Navigate to the desired programme and click on the "View" button.
e Seclect the relevant semester/term.
e C(Click on "Launch" under the "Batches & Sections" option.

Modifying Default Sections:

If, for a particular programme, user departments/colleges have allocated students to multiple sections or
wish to modify/customise the default section, they can remove students from "Section A" and assign them to
the appropriate newly created section(s).

chions: Mastsr of Arts(Defence & Sralsglc Studiss) (University Campusasj

Batches & Secfions: Master of Aris(Defence & Strategic Studies)
(University Campuses)-SEMESTER 1

L]
Showing 1-1 of 1 Bem.

# Section Mame Academic Year Academic Session Organization

- Section & 2024-2025 2024-2025 {2024 2dd Semester) GUBCC-134: HNBGU Srinagar Garhwa!

4.1 Steps to Create a New Section:
e Click on "Add Academic Batches & Sections".
o Select the appropriate "Academic Session".
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o Enter the desired "Section Name".

o Choose the relevant "Organisational Unit" and click "Save".

4.2 Steps to Add Students to a Section:

e Click the "View" button next to the relevant Section
Name.

Section A

e Select "Add Students". STUDENTS
e Check the box next to the students you wish to add.

e C(lick "Add Student" at the top right, then
click "Add" to confirm.

Students in section

Wiew Students Agdd Students

4.3 Steps to Remove a Student from the Section:

e C(Click the "View" button
next to the Section Name.
e Select "View Students".
Note: Only those applicants will be removed whose status is not
(] Check the bOX next to the verified by the admin or fees is not received,
student to be removed.
e Click "Remove

Students" at the top right. ' “ Cancel
e In the confirmation dialog,

hagar Gartwal) (Administative) CURNBGU

hnbgu.samarth.ac.in says

Type ‘Remove Students' to delete the selected students.

Examination
Ststus (ex  Course

& | O] Mame: | M Wismbies Assigned e < Student) Selection
type "Remove
Students" and
click "OK" to finalize. e

[tomic
Structure,
Bonding and
General
Organic
Chermistry),
140CCT231011

et oA AT A 2024 : Mathemistics.

1 el S241342182  G241342182  Male e P
Caloulus),
140CCT242011
- Physics
{Electricity and
Magnetism),
140CCT311011
: Botany
{Diversity of
Lower Plants),

5. Course Management:

5.1 Steps to Access the List of All Courses and the Students Who Have Opted for Them:
o To view the list of all courses offered in a given semester for a particular programme, click on
the "View" button, select the relevant semester/term, and then click on "Launch (V_)".
o To view the list of students who have opted for a specific course, click on "View' next to the course.
o Note: It is strongly recommended not to change the course structure for a programme in a particular
semester, as this will modify the structure for all users offering that programme. For modification
requests, please email hnbgusamarth@gmail.com.
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2024

2094 Dermo
@ o o i 1 A Dema

Chemistry
(Btomic

Srructure,
Bonding and  140CCT211041  SEMESTER. 1
General

Organic

Chemistry)

Chemistry
(Themical

Ensrgatics,
Eguilibris & 140CCT2120M1 | SEMESTER | 1
Functonal

Cinganic

Chemistry)

Mathemancs
(Differential
Calculus)

14pCCT2E101 SEMESTER 1

5.2 Steps to View and Modify a Student's Course Selection:
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21 Al

AR~ |
COMPULSORY Active Yes m
COMPULSORY Active Yes m

e In the "Academic" section, click on "Launch" under "PROGRAMME".
e Click on the "View" button for the relevant programme.

o Seclect the desired Semester/Year/Term under "All Terms".
e Click on "Launch" under "Batches & Sections", then click on "View" for the required section.

e Click on "View Students" under the "Students" section.

e Click on "Course Selection" to view the courses selected by the student.

e In “Academic”, click on “LAUNCH” under “PROGRAMME”

Students: Demo Programme-SEMESTER 1-Section A

Showing 1-3 of 3 items.

# | Ham: Enrolment No Roll Number Gender
1 [ TestDemo  Gz41242182 G241342162 Male
z | O |/ umny RN1008
[ R10000
= Stud. 2
2 0 demott demat

on A | Students: Demo Programme-SEMEST...

Course Assigned

140CCT211011:
Chemistry (Atomic
Structure, Bonding and
General Organic
Ghemistry),
140CCT23101%
Mathematics (Differential
Calculus),
140CCT242011 : Physics
(Electricity and
Magnetism),
140CCT211011 : Botany
(Diversity of Lower Plants).

2024-2025

2024-2025

2024-2025

To update or modify a student's course selection:

e To modifv the selected course. click on "Undate Course".

Remove Students Assign Course
Examination
Status (ex Course Update
Student] Selection Course Change Ex Status

Modify
Examination

Status As Ex-

Student

Medify
Examinaticn
Status As Ex-

Student

Modify
Examination
Status As Ex-

Student
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o To change the status of a course to inactive, click on "Modify" and select ""Discard Course"'.

e To add a new course, click on "Add Course".

Student

StudentProgramme

=)
Test Demo
e

1A Demo : Demo Programme

Name Test Demo Enrolment Number 6241342162 Organizational Unit (Campus) GUBCC-134: HNBGU Srinagar Garhwal
Level DOCTORAL Program Type DEGREE Delivery Mode Face to face
Admission (Year-Cycle) 2024-July Admission Validity End (Year-Cycle) 2027-JANUARY
Courses
Eligibility Tag ( Status (Active/in-
# Code Title Category Credits  Term Cycle Remarks ) Result Active Action
1 tagceTaigy  Chemisty (Atomic Structure, Bonding and General Organic L oo 40 1 JuL Aasafina || Acive Modiy
Chemistry) g SEMESTER 2024 Ppearing !
1 JuL
2 140CCT231011  Mathematics (Differential Calculus) COMPULSORY ~ 4.00 Appearing  Active Modify

SEMESTER 2024

2 1 JuL
3 140CCT242011  Physics (Electricity and Magnetism) COMPULSORY 400 (ocon ooy Appearing  Active Modty

6. Steps to Change the Enrolment Status (Cancelled/Expelled, etc.) of a Student
(If a student cancels their admission, it is recommended to update their enrolment status to "Cancelled" and

disable their login access. After cancellation, the student must be manually removed from the section.)
a) In the "Academic" section, click on "Launch" under "Programme".
b) Click on the "View" button to access the required program.
c) Select the relevant Semester/Year/Term under "All Terms".
d) Click on "Launch" under "Batches & Sections" and select "View" for the required section.
e) Click on "View Students" under "Students".
f) Click on the "Enrolment No." of the student whose status you wish to update.
g) Click on "Settings".
h) Select "Change Enrolment Status".
i) Choose the appropriate status under "Enrolment Status" and select "Disable Login” (Note:

The "Disable Login" option will only appear if the student has logged in previously).
j) Click "Submit" to confirm the changes.

1 A Demo . Demo Programme

Mame Tas: Demo Enrolment Murmber G241342182 Organizational Unit (Campus) GUBCC-134: HNBGU Srinagar Garhws
Lewel COCTORAL  Program Type CEGREE Defivery Mode Face io face

Admission [Year-Cycle)  20Z4-July Admission Walidity End (Year-Cysle) 2027 JANUARY

Enrolment Status ACTIVE

Change Enrolment Status

Enrolment Siatus =

W
Ll
i
I
£

Disabis Login * Selact
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7. Steps to Modify the Admission Validity Period for a Student:

e Follow steps a) to g) from et i
. Name Te: ema Enrolment Number G241242182 Organizational Unit (Campus) GUBCC-134: HNBGU Srinagar Garhwial
Point 6: "Steps to Change e I —— e i e
Enrolment Status Admission (YearCycle)  2024-July Admission Validity End (YearCycle)  2027-JANUARY
(Cancelled/Expelled, etc.)
Of a Student". Change Enrolment Status
e C(Click on "Change M =
Admission Validity". F R | aee x]
e Sclect the relevant options == =
for the validity period and | 'E j 7 = )
Validy End Session JANUBRY -

click on "Submit".

8. Steps to View Student Details:

e Follow steps a) to g) from Point 6: ""Steps to Change Enrolment Status (Cancelled/Expelled, etc.) of
a Student".
e Click on “Student Profile” in the left menu under “Student”

Suet Profie 1ADEMO : DEMO PROGRAMME
ENROLMENT N 41302162
ROLLMUNEER 2
CLCKHERE
Personal Details
Full Name TestDemo FullName n Hini
Dt of Birth 18701 Caegory Scheled Caste (50)
Gendar Nale Ntioralty INDIAN
Sate of Domicle Chandgath Whether Hnaity N
Refigion Hinduism Werital Satus
Nobile Number [ Institution Registration Number
Applicant's Enil = Insttuion Emai
other's ame = Wother's Name i Hind
Father's Name L Father's Neame i Hindi
Guardian's Name 4 Any Disabilty Na
ABCID Is ABC ID Optional for Student NO
Correspondence Details Permanent Address

dea dsa
Adiress ad Address aai
District deli Distict sts
Sate Fincode UtarPradesh, 110050 State, Pincade Crandgar, 242422

Country India Country India
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9. Steps to Update the Login Password for a Student:

e Follow steps a) to g) from Point e ResstPassvors
6: "Steps to Change Enrolment
Status (Cancelled/Expelled, etc.) of a
Student".

e Click on “Update Details”

e Select "Update Login Password" and
reset the password as required

Reset Password : Test Demo

MNew Password *

Confirm New Password *

10. Steps to Update Email/Mobile for a Student

e Follow steps a) to g) from Point I e e
6: "Steps to Change Enrolment
Status (Cancelled/Expelled, etc.) of a
Student". PeseralEnal | demugnatoam

e Click on “Update Details” Mobse Number | ssasassaad

e C(Click on “Update Email/Mobile” and '
update the details as needed

Update login details for Test Demo

Cance!

11. Steps to View Student Login Details (Last Login/Failed Login Attempts, etc.)

e Follow steps a) to g) from

POlnt 6 "Steps to Student Login Details - G241342162
Change Enrolment o ——
Status — —
(Cancelled/Expelled, S
etc.) of a Student". — m——

e Click on “Update Details” it

e Click on “View Student =T —
Login Details” o .

Account Disbaked N

aaaaaaaaaaaa

12. Important Information Regarding Linking ABC ID

If students experience issues with linking their ABC ID—such as successfully creating the ABC ID but it is
not reflecting on the Portal—this may be due to discrepancies in the Name, Gender, or Date of

Birth between the Samarth Account and their ABC/APAAR Account.

Note that Name, Gender, and Date of Birth are key verification parameters for linking the ABC ID to the
Portal and must match the details in the ABC Account.

To resolve this issue, students should update their details either in the Aadhar Card or the Samarth Portal,
according to their Class X certificate, as applicable, and then attempt to link their ABC account again.

For updates to the student’s name, departments/colleges can email the details to hnbgusamarth@gmail.com

for further assistance.
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13. Important Information Regarding Roll Number

Due to technical reasons, the Roll Number for students is currently identical to their Enrolment Number.
Roll numbers will be updated for all students after submitting the examination form.
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